
Welcome to the Zoning Application Website 
 
The following pages comprise the Zoning Application Packet. It contains the Zoning Office forms and 
frequently needed information and requirements necessary to obtain a zoning permit. Not all forms will be 
required for all requests. Instructions, definitions and examples are included to assist you in completing 
the application. 
 
If after reading the instructions you require information that was not included please feel free to contact the 
Zoning Office at 732-244-7400x250 or via e-mail at zoning@twp.berkeley.nj.us for further assistance. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
   TOWNSHIP HALL                            BERKELEY TOWNSHIP ZONING PERMIT APPLICATION             DIVISION OF ZONING 
Pinewald-Keswick Road                                          Phone: (732) 244-7400 
        P.O. Box B                           Ext. 250 & 254 
   Bayville, NJ 0872                                     Fax: (732) 557--0214 
 
TO AVOID UNNECESSARY DELAYS, PLEASE PROVIDE ALL DOCUMENTS & FEES AS LISTED ON THE FOLLOWING PAGE AND THE INFORMATION REQUESTED BELOW.  
DEFINITIONS, NOTES AND EXAMPLES ARE ALSO ON THE FOLLOWING PAGE. 
 
Date Submitted_________________________Block________________________Lot(s)________________________ Zone___________________  
                            
Site Address____________________________________________________________________________________________________________ 
  
Property Owner____________________________________________________________________        Phone____________________________ 
 
Address:_______________________________________________________________________________________________________________ 
 
Fax___________________________________________  E-Mail__________________________________________________________ 
 
Applicant_________________________________________________________________________ Phone__________________________ 
 
Address_______________________________________________________________________________________________________________ 
 
Fax_____________________________________________ E-Mail__________________________________________________________ 
 
Current principal and accessory uses________________________________________________________________________________________ 

 
If Planning Board or Board of Adjustment approval was received enter Board and Application# ____________________________________  

 
Indicate the type of proposed activity and enter in the space provided the square footage or dimensions and other requested information: 
 ______New Residential Construction - # of Families______ ______New Non-Residential Principal Construction (enter use below) 
______Addition or attached deck or other attached structure (enter proposed use below)  ______Shed (120sf max)  
______Detached Structure (enter proposed use below) ______Pool/Hot Tub/Spa (enter type below) 
 ______Fence (enter type and height below)  ______Signs (attach diagrams) ______Other (enter description below) 
______Non-residential Tenant Fit-in or Change of Permitted Uses – was tenant given copy of resolution conditions by owner ______ 
  
 
 
 
 
Enter the following information unless indicated on an attached plot plan or survey: 
 

Lot Size/Area_______________________  Frontage_________________________ Corner Lot (Y/N) ______________ 
Setbacks: 

Interior Lots:  Front ______________Rear_______________    Side 1_________________ Side 2________________ 
  
Corner/Other Type Lots: Front 1________________ Front 2________________  Rear______________       Side______________  

 
Lot Coverage %________________  Proposed Height_________________   Gross Area of Proposed Structure_________________ 
 

 
 
                                                                            _______________________________________________________  
               Signature of Owner or Applicant 
______________________________________________________________________________________________________________________ 
Zoning Personnel Use: 
Submitted Forms: Plot Plan/Survey/Diagram_________ Grading_________ H/O Assoc. Approval__________ Resolution #____________________  
 
Zone _________________________ Flood Zone________________________ Zoning Control # _________________________________      
 
Zoning Fee___________________ Check # or Cash_____________________ Receipt #______________________ Received By______________ 
Comments: 



 

Required documents and fees for zoning review.  
A Completed application and fee - $30 residential, $60 commercial. 
A Homeowner Association approval letter for Planned Retirement Resort Communities (PRRC) zones. 
If the Planning Board or Board of Adjustment approved the request, a copy of the resolution is needed. 
A plot plan or survey of property showing location, setbacks, floor area, height of proposed structure all impervious surfaces, and lot 
coverage percentage. In some cases a diagram drawn by the property owner or applicant, and subject to approval by the Zoning 
Officer, may be acceptable. All Impervious surfaces such as driveways, pavers, patios, etc., shall be included on the diagram. The 
property owner or applicant shall sign the diagram and have it notarized certifying its accuracy at the time the application is submitted.  
For fences no other items are required for zoning review. 
For signs, a diagram showing the dimensions and placement of the proposed sign is required. 
Except for single or two family dwellings, site plan approval is required if Zoning and Construction permits are to be issued and for a 
change of use of land or structure where the standards are more restrictive. 
A construction folder signed by a construction office staff member. 
A Grading Plan, a plan that shows storm water drainage, as per the following: 

• A Grading Exception, attached, is allowed if one of the conditions stated on the form are met and property is not in a flood 
zone (no fee). 

• A Grading Waiver, attached, for additions or accessory structures ($150 fee) with four copies of a plot plan or survey is 
allowed if the total impervious coverage does not exceed maximum lot coverage and all other zone requirements are met and  
a variance is not required. The plot plan or survey must show all existing and proposed structures and impervious coverage.   

• A Full Grading Plan for all other proposals ($475 fee), which requires four sealed copies supplied by an engineer. 
Four copies of a Foundation As-Built Plan are required prior to framing, placing the modular unit or prefabricated unit on the foundation. 
  
Definitions and Notations:  
A setback is the distance the proposed structure will be from a property line. 
Front setbacks apply to any property line that abuts a public street, whether paved or unpaved.   
Frontage is the length of a property line on a paved street. The property must abut at least one paved street. 
A shed over 120sf is considered an accessory structure. 
A deck or other structure that abuts the principal structure must comply with principal structure setbacks.  
Accessory structures, whether attached or detached, cannot exceed the size of the principle structure. 
Accessory or additional uses cannot exceed the principal use in size or scope.  
Detached structures shall not be located closer to any street than the principal structure. 
An attached or detached garage must have a driveway constructed to township standards. 
Lot Coverage % is the lot area covered by all existing and proposed structures divided by the total lot area. Open decks and pools are 
not to be included in calculations.  
Impervious coverage is all existing and proposed structures, driveways, pools, decks, patios, pavers and other similar surfaces.      
 
Lot examples with property lines: 
                 
  Corner Lot      interior Lot      Two Street Lot   Three Street Lot 
                         

        Street 1           Street 1 
 
 
 
 
Street             Street 2                Street 3 
    1 
            
 
 
                
 
  

 Street 2        Street          Street 2 
 

The above are general requirements and information. Additional documents and information may be necessary in some cases.  
Rev: 01/06/2011 
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TOWNSHIP HALL                                     BERKELEY TOWNSHIP              DIVISION OF ZONING 
Pinewald-Keswick Road               GRADING EXCEPTION CERTIFICATION             Phone: (732) 244-7400 
        P.O. Box B              (See following page for pools)                    Ext. 250 & 254 
   Bayville, NJ 0872                                     Fax: (732) 557--0214 

 

 
 

 
PROPERTY OWNER or APPLICANT:_____________________________________________________________________________ 
 
SITE ADDRESS: _____________________________________________________________________________________________ 
 
BLOCK: _____________________________________  LOT(s): ___________________________________________ 
 
PROPOSED STRUCTURE:_____________________________________________________________________________________ 
 
This certifications below must be signed and notarized  
 

A. The proposed structure (check the appropriate conditions): 
� Is 144 square feet or less. 
� Will not extend beyond the existing concrete slab. 
� Will not extend beyond the existing structure. 
� Is an unroofed pervious deck 

 
B. There are presently no ponding or other drainage or erosion problems on the subject property or adjacent properties resulting from 

the existing grading of the lot in question. 
 

C. The proposed construction shall not involve any grading of the subject property or alteration of existing drainage patterns. 
 

D. The undersigned assumes full responsibility for any adverse drainage conditions that may develop as a result of the proposed 
construction. 

 
 
 
__________________________________________________  
PROPERTY OWNER’S or APPLICANT’S SIGNATURE 
 
 
 
Notarized this __________day of _____________________________, __________ 
 
 
____________________________________________________________________



   
 
 
 
TOWNSHIP HALL                                     BERKELEY TOWNSHIP              DIVISION OF ZONING 
Pinewald-Keswick Road               POOL GRADING EXCEPTION CERTIFICATION             Phone: (732) 244-7400 
        P.O. Box B          (See previous page for all other activities)                   Ext. 250 & 254 
   Bayville, NJ 0872                                     Fax: (732) 557--0214 

 

 

 

 
 
 
 
 
PROPERTY OWNER or APPLICANT:_____________________________________________________________________________ 
 
SITE ADDRESS: _____________________________________________________________________________________________ 
 
BLOCK: _____________________________________  LOT(s): ___________________________________________ 
 
TYPE OF POOL:_____________________________________________________________________________________________ 
 
 
 
The certifications below must be signed and notarized: 
 

A. There will be no change in the existing topography of the site or grading adjacent to the pool. 
 

B. All excavated material will be hauled and deposited off-site. 
 

C. The undersigned assumes full responsibility to correct any adverse drainage conditions that may develop as a result of the proposed 
construction. 

 
                                                                    
_______________________________________________ 
PROPERTY OWNER OR APPLICANT’S SIGNATURE 
 
 
 
Notarized this ____________day of ____________________, __________  
 
 
_____________________________________________________________ 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 
 
 



GRADING PLAN WAIVER FROM STRICT COMPLIANCE 
A.A.A.A.    In exceptional circumstances, due to tIn exceptional circumstances, due to tIn exceptional circumstances, due to tIn exceptional circumstances, due to the site of a lot or proximity to existing he site of a lot or proximity to existing he site of a lot or proximity to existing he site of a lot or proximity to existing 

waterways and when it can be demonstrated that there will be no impact of the waterways and when it can be demonstrated that there will be no impact of the waterways and when it can be demonstrated that there will be no impact of the waterways and when it can be demonstrated that there will be no impact of the 
stormwater runoff on the subject property or to adjacent properties, a stormwater runoff on the subject property or to adjacent properties, a stormwater runoff on the subject property or to adjacent properties, a stormwater runoff on the subject property or to adjacent properties, a waiver from waiver from waiver from waiver from 
strict compliancestrict compliancestrict compliancestrict compliance may be approved at the discretion o may be approved at the discretion o may be approved at the discretion o may be approved at the discretion of the Township Engineer. f the Township Engineer. f the Township Engineer. f the Township Engineer.     

    
B.B.B.B.    The following requirements shall be necessary to permit consideration by the Township The following requirements shall be necessary to permit consideration by the Township The following requirements shall be necessary to permit consideration by the Township The following requirements shall be necessary to permit consideration by the Township 

Engineer for the granting of a grading plan waiver from strict compliance.Engineer for the granting of a grading plan waiver from strict compliance.Engineer for the granting of a grading plan waiver from strict compliance.Engineer for the granting of a grading plan waiver from strict compliance.    
    

1.1.1.1.    The overall impervious area of the subject property including the pThe overall impervious area of the subject property including the pThe overall impervious area of the subject property including the pThe overall impervious area of the subject property including the proposed roposed roposed roposed 
structures(s) shall not exceed the maximum lot coverage percentage (%) established structures(s) shall not exceed the maximum lot coverage percentage (%) established structures(s) shall not exceed the maximum lot coverage percentage (%) established structures(s) shall not exceed the maximum lot coverage percentage (%) established 
for the respective zone as outlined in the Schedule of Zoning Requirements, for the respective zone as outlined in the Schedule of Zoning Requirements, for the respective zone as outlined in the Schedule of Zoning Requirements, for the respective zone as outlined in the Schedule of Zoning Requirements, 
Section 35Section 35Section 35Section 35----95 of the Township’s Land Development Ordinance, and  95 of the Township’s Land Development Ordinance, and  95 of the Township’s Land Development Ordinance, and  95 of the Township’s Land Development Ordinance, and      

    
2.2.2.2.    The new addition or acThe new addition or acThe new addition or acThe new addition or accessory structure and any part thereof must be contained cessory structure and any part thereof must be contained cessory structure and any part thereof must be contained cessory structure and any part thereof must be contained 

within the minimum building setback lines of the respective zone established in within the minimum building setback lines of the respective zone established in within the minimum building setback lines of the respective zone established in within the minimum building setback lines of the respective zone established in 
the Schedule of Zoning Requirements, orthe Schedule of Zoning Requirements, orthe Schedule of Zoning Requirements, orthe Schedule of Zoning Requirements, or    

    
3.3.3.3.    The proposed construction will provide for all roof drains to be piped to the The proposed construction will provide for all roof drains to be piped to the The proposed construction will provide for all roof drains to be piped to the The proposed construction will provide for all roof drains to be piped to the 

street or nearest watercourse for direct discharge.street or nearest watercourse for direct discharge.street or nearest watercourse for direct discharge.street or nearest watercourse for direct discharge.    
    

C.C.C.C.    Prior to the issuance of a Building Permit or Zoning Permit, the Applicant shall submit Prior to the issuance of a Building Permit or Zoning Permit, the Applicant shall submit Prior to the issuance of a Building Permit or Zoning Permit, the Applicant shall submit Prior to the issuance of a Building Permit or Zoning Permit, the Applicant shall submit 
to the Zoning Officer four (4) copies of an outbound survey, which is reflective of all to the Zoning Officer four (4) copies of an outbound survey, which is reflective of all to the Zoning Officer four (4) copies of an outbound survey, which is reflective of all to the Zoning Officer four (4) copies of an outbound survey, which is reflective of all 
existing and proposed onexisting and proposed onexisting and proposed onexisting and proposed on----sisisisite improvements.  The plans to be utilized for a grading te improvements.  The plans to be utilized for a grading te improvements.  The plans to be utilized for a grading te improvements.  The plans to be utilized for a grading 
plan waiver from strict compliance shall be reviewed and approved by the Township plan waiver from strict compliance shall be reviewed and approved by the Township plan waiver from strict compliance shall be reviewed and approved by the Township plan waiver from strict compliance shall be reviewed and approved by the Township 
Engineer.Engineer.Engineer.Engineer.    

    
D.D.D.D.    In the event that the grading plan waiver from strict compliance does not conform to In the event that the grading plan waiver from strict compliance does not conform to In the event that the grading plan waiver from strict compliance does not conform to In the event that the grading plan waiver from strict compliance does not conform to 

the requirements of Sthe requirements of Sthe requirements of Sthe requirements of Section 11ection 11ection 11ection 11----1.5, the applicant shall be required to submit an 1.5, the applicant shall be required to submit an 1.5, the applicant shall be required to submit an 1.5, the applicant shall be required to submit an 
application for grading plan approval in full compliance with Section 11application for grading plan approval in full compliance with Section 11application for grading plan approval in full compliance with Section 11application for grading plan approval in full compliance with Section 11----1.5.  1.5.  1.5.  1.5.  
Additionally if a waiver from strict compliance is granted and the Applicant violates Additionally if a waiver from strict compliance is granted and the Applicant violates Additionally if a waiver from strict compliance is granted and the Applicant violates Additionally if a waiver from strict compliance is granted and the Applicant violates 
any of the stipulation set fortany of the stipulation set fortany of the stipulation set fortany of the stipulation set forth, an immediate “Stop Work Order” shall be issued and h, an immediate “Stop Work Order” shall be issued and h, an immediate “Stop Work Order” shall be issued and h, an immediate “Stop Work Order” shall be issued and 
the submission of a “grading plan in full compliance of Section 11the submission of a “grading plan in full compliance of Section 11the submission of a “grading plan in full compliance of Section 11the submission of a “grading plan in full compliance of Section 11----1.5 shall be 1.5 shall be 1.5 shall be 1.5 shall be 
required.  The plot plan submitted to request a grading plan waiver from strict required.  The plot plan submitted to request a grading plan waiver from strict required.  The plot plan submitted to request a grading plan waiver from strict required.  The plot plan submitted to request a grading plan waiver from strict 
compliance shall contain the following:compliance shall contain the following:compliance shall contain the following:compliance shall contain the following:    

EnEnEnEngineer gineer gineer gineer Acceptance   Y  NAcceptance   Y  NAcceptance   Y  NAcceptance   Y  N 
 

                                                            
1.1.1.1.    Property lines and dimensions.Property lines and dimensions.Property lines and dimensions.Property lines and dimensions.    

    
2.2.2.2.    Distances from lot lines to existing structures and proposed improvements.Distances from lot lines to existing structures and proposed improvements.Distances from lot lines to existing structures and proposed improvements.Distances from lot lines to existing structures and proposed improvements.    

    
3.3.3.3.    Zoning Setback lines to establish buildable area available for development.Zoning Setback lines to establish buildable area available for development.Zoning Setback lines to establish buildable area available for development.Zoning Setback lines to establish buildable area available for development.    

    
4.4.4.4.    Schedule showing zoning Schedule showing zoning Schedule showing zoning Schedule showing zoning of property, zoning requirements and plan provisions in of property, zoning requirements and plan provisions in of property, zoning requirements and plan provisions in of property, zoning requirements and plan provisions in 

relation to each zoning requirement.relation to each zoning requirement.relation to each zoning requirement.relation to each zoning requirement.    
    

5.5.5.5.    The gross floor area of the existing and proposed structures.The gross floor area of the existing and proposed structures.The gross floor area of the existing and proposed structures.The gross floor area of the existing and proposed structures.    
    

6.6.6.6.    The percentage of building coverage by the existing and proposed structures.The percentage of building coverage by the existing and proposed structures.The percentage of building coverage by the existing and proposed structures.The percentage of building coverage by the existing and proposed structures.    
    

7.7.7.7.    The existing lot arThe existing lot arThe existing lot arThe existing lot area.ea.ea.ea.    
    

8.8.8.8.    The overall percentage of impervious lot coverage including walks, paved The overall percentage of impervious lot coverage including walks, paved The overall percentage of impervious lot coverage including walks, paved The overall percentage of impervious lot coverage including walks, paved 
driveways, concrete patio, etc.  (Note: this information is only required for driveways, concrete patio, etc.  (Note: this information is only required for driveways, concrete patio, etc.  (Note: this information is only required for driveways, concrete patio, etc.  (Note: this information is only required for 
building additions and accessory structures which will increase the overall building additions and accessory structures which will increase the overall building additions and accessory structures which will increase the overall building additions and accessory structures which will increase the overall 
impervious area of theimpervious area of theimpervious area of theimpervious area of the property.) property.) property.) property.)    

    
9.9.9.9.     Building dimensions of existing and proposed buildings and/or additions. Building dimensions of existing and proposed buildings and/or additions. Building dimensions of existing and proposed buildings and/or additions. Building dimensions of existing and proposed buildings and/or additions.    

        
    

10. A north arrow shall be shown.10. A north arrow shall be shown.10. A north arrow shall be shown.10. A north arrow shall be shown.    
    
    

11. Provide a description of the house style e.g. ranch, bi11. Provide a description of the house style e.g. ranch, bi11. Provide a description of the house style e.g. ranch, bi11. Provide a description of the house style e.g. ranch, bi----level, two story, etc.level, two story, etc.level, two story, etc.level, two story, etc.    
    and type of construction.    and type of construction.    and type of construction.    and type of construction.    

    
12. Describe 12. Describe 12. Describe 12. Describe the addition or accessory to be constructed upon: basement, crawlthe addition or accessory to be constructed upon: basement, crawlthe addition or accessory to be constructed upon: basement, crawlthe addition or accessory to be constructed upon: basement, crawl    
    space or slab.     space or slab.     space or slab.     space or slab.     

______________________________________________________________________________________________________ 

For Township Engineer’s Use 
    
ApprovedApprovedApprovedApproved        RejectedRejectedRejectedRejected        Signature______Signature______Signature______Signature______________________________________________________________________________________________________________________________________________________________________________    
    

Date_____________________________________________________Date_____________________________________________________Date_____________________________________________________Date_____________________________________________________    



CERTIFICATIONS FOR GRADING PLAN WAIVER FROM STRICT COMPLIANCE 

ALL INFORMATION BELOW SHALL BE PROVIDED BY OWNER OR APPLICANT AND RESPECTIVE SIGNATURE NOTARIZED 

 

 

OWNER/APPLICANT: _____________________________________________________________________________________________________ 

 

 

SITE ADDRESS: _____________________________________________________________________________________________________________ 

 

 

BLOCK: __________________________ LOTS: ________________________ ZONE:________________________________________________

    

 

(Definitions for below are listed                REQUIRED            EXISTING        PROPOSED 

   on Zoning Application)      (from schedule of requirements) 

 

LOT AREA            _______________________           _____________________          ______________________ 

  

LOT FRONTAGE          _______________________           _____________________          ______________________ 

        

FRONT YARD SETBACK          _______________________           _____________________          ______________________ 

 

REAR YARD SETBACK          _______________________           _____________________          ______________________ 

         

SIDE YARD SETBACK          _______________________           _____________________          ______________________ 

   

COMBINED SIDE SETBACK         _______________________           _____________________          ______________________ 

(N/A for corner/other type lots) 

         

ACCESSORY SETBACK (rear/side)         _______________________           _____________________          ______________________ 

  

 

GROSS FLOOR AREA      EXISTING _________________________ 

(Total floor area of all levels for all structures) 

     PROPOSED ________________________ 

 

     TOTAL ____________________________ 

 

 

OVERALL PERCENTAGE (%) OF LOT COVERAGE  EXISTING__________________________ 

(Total impervious area divided by total lot area. 

  Impervious area is any area that is covered by any surface  PROPOSED_________________________ 

  that reduces the absorption rate of storm water into the 

   ground, e.g., structures, decks, pools, driveways, pavers, etc.)   TOTAL _____________________________ 

 

 

WHAT WILL THE ADDITION OR ACCESSORY STRUCTURE BE 

CONSTRUCTED UPON – BASEMENT, CRAWL SPACE OR SLAB? 

 

 

 

 

1. The proposed construction will provide for all roof drains to be piped to the street (or lagoon where appropriate) for direct  discharge. No roof 

drainage shall drain into the interior yard. 

 

2. There are presently no ponding or other drainage problems on the subject property or adjacent properties resulting from the 

    existing grading of the lot in question. 

 

3. The proposed construction shall not involve any grading of the subject property or alteration of existing drainage patterns.         

       

4. ____________________________________________________________ assumes full responsibility for any adverse drainage conditions which may 

    develop as a result of the proposed construction. 

 

 

 

___________________________________________________  Notarized this ______day of _________________________,____________ 

Owner/Applicant’s Signature 

 

        _____________________________________________________________ 


